Constitution of the West Wilts Child Contact Centre
1. Name
The name of the Association shall be the West Wilts Child Contact Centre (herein after called ‘the Centre’).
 2. Objects
The object of the Centre is to alleviate the hardship and distress of children resident in the district of West Wilts (herein after called the ‘area of benefit’) caused by the break-up of marriage and the family and to preserve and protect the mental and physical health of such children by providing and maintaining a Centre and facilities whereby such children can more readily enjoy the company and love of their non-resident parent.
In furtherance of such objects but not otherwise the Centre may:

(i) bring together in conference representatives of such voluntary organisations, Government departments, statutory authorities and individuals;
(ii) employ and pay any person or persons not being a member of the committee to supervise, organise and carry on the work of the Centre;
(iii) arrange and provide for, or join in arranging and providing for the holding of exhibitions, meetings, lectures, seminars, classes and training courses;
(iv) undertake, execute manage or assist any charitable trusts which may lawfully be undertaken, executed managed or assisted by the Centre;
(v) procure to be written and print, publish issue and circulate gratuitously or otherwise such papers, books, periodicals pamphlets or other documents or films or recorded tapes as shall further such objectives;
(vi) purchase, take on lease or in exchange hire or otherwise acquire any property and any rights and privileges necessary for the promotion of such objectives and construct maintain and alter any buildings necessary for the work of the Centre;
(vii) make regulations for any property which may be so acquired;

(viii) subject to any such consents as may be required by law sell, let, mortgage, dispose of or turn to account all or any of the property  assets of the Centre;

(ix) accept gifts and borrow or raise money for such objects or on such terms and on such security as shall be thought fit;
(x) procure contributions to the Centre by personal or written appeals, public meetings or otherwise, provided that the Centre shall not undertake any permanent trading activities in raising funds for the primary charitable objects;
(xi) invest the money of the Centre not immediately required for such objects in such investments , securities or property as may be thought fit, subject nevertheless, to such conditions (if any) be for the time being imposed or required by law;

(xii) do all such other lawful things as are necessary for the attainment of such objects .

3. Non Political

The Centre shall be non-political.

4. Membership

Membership of the Centre shall be open to any person over 18 years of age other than those reasonably refused by the management committee.
Membership shall also include any local organisations, probation service social service, voluntary organisations, the legal profession any other interested body.

5. Management Committee

The management and control of the Centre shall be vested in a management committee (‘the committee’) whose duty it shall be to carry out the general policy of the Centre and subject to any conditions imposed by the Annual General Meeting to provide for the administrative management and control of the affairs and property of the Centre and which shall consist of the following:

(1) The following officers shall be elected annually at the Annual General Meeting:

(a) Chairman

(b) Secretary

(c) Treasurer
(2) The representatives of any local organisations and probation service, social service, voluntary organisation, the Church, legal profession and any others interested nominated by members of the Centre.

However, the Management Committee have the right to reject applications of membership and the management committee might only reject applications on reasonable grounds and that there should be a right of appeal to a General Meeting and the applicant should have a right to be heard.

(3) The coordinator.

(4) Co-opted members of the Centre whether individual or representative  or a combination of both and who shall serve until the conclusion of the next Annual General Meeting.
 6. Rules of Procedure at all Meetings
6.1 Quorum

Four members of the committee shall constitute a quorum for the committee.

6.2 Committee Meetings

Committee meetings shall be held at least three times per year at such times and places as the committee shall direct and shall not be invalidated by the failure to elect , or any defect in the decision, appointment, co-option or qualification of any member.
6.3 Annual General Meeting

The Annual General Meeting shall be held in June each year on a date to be decided by the committee. Fourteen days notice shall be given of the date, location and time of the meeting. At the Annual General Meeting the chair shall be taken by the chairman of the committee or in his/her absence the Vice Chairman of the committee.
6.4 Quorum at an Annual General Meeting

Five members shall constitute a quorum at an Annual General meeting.

7. Special General Meetings

A Special General Meeting shall be convened on 21 days notice at the request made in writing to the secretary of 10 members of the Centre. Such a meeting shall be held within 30 days of the request. Agenda and motions submitted shall be circulated to all members fourteen days before the date of the meeting.

8. Voting

Subject to provisions of clause 14, all questions arising at any meeting shall be decided by a simple majority of those present and entitled to vote thereat. No member shall exercise more than one vote notwithstanding that he may have been appointed to represent two or more interests but in the case of an equality of votes the Chairperson shall have a second or casting vote. No member shall exercise a vote unless he/she has been a member of the Centre for six months.
9. Minutes

Minute books shall be kept by the Centre and all committees and the appropriate secretary shall enter therein a record of all proceedings and resolutions.
10 Casual Vacancies

Casual vacancies on the committee may be filled by the committee by co-option. Any person so co-opted shall serve only while the person in whose place he/she is co-opted would have served but shall be eligible for election at the next Annual General Meeting.

11 Vice Chairman

At the first meeting of the committee after the Annual General Meeting the committee shall elect a vice chairman from amongst its members.
12 Special or Standing Committee

The committee may appoint such special or standing committees as may be deemed necessary for the committee and shall determine their terms of reference, powers, duration and composition.  All acts and proceedings of such special or standing committee shall be reported back to the committee at its next meeting.

13 Finance

13.1 

All money raised by or on behalf off the Centre shall be applied to further the objects of the Centre and for no other purpose provided that nothing contained in this constitution shall prevent the payment in good faith of reasonable and proper remuneration to any employee of the Centre not being a member of the committee or the repayment of reasonable put-of pocket expenses.
13.2 Accounts

The treasurer shall keep an account of all income and expenditure and shall submit accounts duly audited at the Annual General Meeting. The bank account shall be in the name of the Centre and withdrawal shall be made in the name of the Centre on the signature of two of the following:
(1) Chairman

(2) Treasurer

(3) Secretary

13.3 Examiner
One examiner not being members of the committee, shall be appointed annually at the Annual General Meeting to examine the accounts and books of the Centre.

14 Alteration of the Rules
 Alteration of this constitution shall receive the assent of two-thirds of the members present and voting at an Annual general Meeting or a Special General Meeting. A resolution for the alteration of this constitution must be received by the secretary of the Centre at least twenty-one days before the meeting at which the resolution is to be brought forward.  At least fourteen days notice of such a meeting  must be given by the secretary to the membership and must include notice of the alteration proposed and no alteration shall be made which has the effect of causing the Centre to a charity in law.
15. Dissolution
If the committee by a simple majority decides at any time that on the grounds of expense or otherwise it is necessary or advisable to dissolve the Centre it shall call a meeting of all members of the Centre who have the power to vote of which meeting not less than twenty-one days notice (stating the terms of the resolution to be proposed thereat) shall be posted in conspicuous place or places in the area of benefit and advertised in a newspaper circulating in the area of benefit and given in writing to the Charity Commissioners for England & Wales. If such a decision shall be confirmed by a simple majority of those present and voting at such a meeting the committee shall have the power to dispose of any assets held by or in the name of the Centre. Any assets remaining after the satisfaction of any proper debts and liabilities shall be applied to such charitable purposes for the benefit of the area of benefit as the committee may decide and as may be approved by the Charity Commissioners for England & Wales. 
16. Matters not in Constitution

Any matter not provided for in the constitution shall be dealt with by the committee, whose decision shall be deemed final. 

This constitution was adopted as the constitution of the West Wilts Child Contact Centre at a public meeting  convened at the United Church Trowbridge, Wilts on the ninth day of September One Thousand nine hundred and ninety-three.

Since its adoption it has been amended to reduce the number of committee meetings required to three per year and in respect of the date of the Annual General Meeting. Clause 13.3 was amended in June 2012.
Signed.

Chairman
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